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JOJDKHOCTHASI MHCTPYKINS PYKOBOAUTEJISI
«TOYKA POCTA»

I. O6mue monoKeHHus

1. PyKkoBoMTENs CTPYKTYPHOTO MOApA3ieseHds yUpexkIeHHs 00pa3oBaHus HA3HAYAETCS Ha
JIOJZKHOCTB ¥ OCBOOOK/IACTCS OT HEe PHUKA30M JIUPEKTOPA YUPEKIEHHS.

2. Ha nomxnOCTh PYKOBOAUTES CTPYKTYPHOTO HOAPA3/ICICHAsT Ha3HAYACTCS JIUI0, HMEIOIee
BhICIIEE TpodeccronantbHoe 00pa3oBaHue U CTak paboThI He MEHee 5 JIeT Ha MeJarorHYecKuX HIH
PYKOBOJAIIMX JOJDKHOCTAX B YUPEXKICHUSX, OpraHH3alWsX, Ha NPEIPHITHIX, COOTBETCTBYIOIINX
NpoQHIIEO paboThl yupesKaeHus 00paszoBaHusl.

3. PykoBomuTeb CTPYKTYypHOTO HOAPa3ieNeHUs YUPeKICHIs 00pa3oBaHust J0JLKEH 3HATD:
3.1. Koncrutymuto Poccuiickoit @eneparum.



3.2. 3akonsl PO, nocranoBienus u pemenus [Ipasurenscrsa PO u opranos ynpasieHusi 00pa3oBaHHEM IO
BOIIpOCaM 00pa30BaHUs U BOCIHUTAHUS 00ydaromuxcsi (BOCOUTAHHUKOB).

3.3. KonBeHuuto o mpaBax pedeHka.

3.4. [Ilemaroruky, NE€Aaroru4eckyr0 ICHUXOJOTUIO, JOCTH)KEHHS COBPEMEHHOH  IICHXOJIOro-
[Iearornyeckoi HayKu U MPaKkTUKHU.

3.5. OcHOBBI (PU3HOJIOTUH, TUTUCHBI.

3.6. Teoputo 1 METO/IBI YIIPABICHUSI 00Pa30BATEILHBIMHA CHUCTEMAMH.

3.7. OCHOBBI 3KOJIOTHH, SKOHOMHKH, ITPaBa, COLUOJIOTUH.

3.8. Opranuzanuio (HUHAHCOBO-XO3AUCTBEHHOH IEATEILHOCTH YUPEKIACHUS.

3.9. AAMUHUCTpPaTUBHOE, TPYIOBOE U XO35MCTBEHHOE 3aKOHOJATEIBCTBO.

3.10. IIpaBuiia 1 HOPMBI OXPaHBI TPYIa, TEXHUKHU O€30MIaCHOCTH U MPOTUBOIMOXKAPHOMN 3aIUTHI.

4. PykoBomuTenb CTPYKTYPHOrO TOJpa3felieHus y4YpexkIeHHs 00pa3oBaHUS  IMOAYUHSETCS
HENOCPEACTBEHHO IUPEKTOPY YUPEKICHUS.

5. Ha Bpems oTCyTCTBHSI PYKOBOJIUTENSI CTPYKTYPHOTO MOJpa3AeiieHUsl YUpEXKJIEHUS 00pa3oBaHUs
(KOMaHIUPOBKa, OTIYCK, O0JIE3Hb, Ip.) €ro 00S3aHHOCTU UCIOIHSET JIMIIO0, HA3HAYEHHOE MPUKA30M JUPEKTOpa
yupexaenus. JlaHHoe 1Mo, NpUOOpPETaeT COOTBETCTBYIOIIME IpaBa W HECET OTBETCTBEHHOCTh 3a
KaueCTBEHHOE U CBOEBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HETO 0053aHHOCTEH.

11. Jlonscnocmuble o6a3anHocmu

PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHNS YUPEKIACHUS 00pa30BaHHS:

1. PyKOBOIUT N€ATEIBHOCTHIO CTPYKTYPHOTI'O OJAPA3/IEIEHUS YUPEXKIeHUS 00pa30BaHuUs.

2. OpranusyeT 00pa30BaTeIbHBINA MPOIECC M BHEYPOUHYIO JIEATEIBHOCTh OOydarommxcs B « Touke
pocTay.

3. OOecneunBaeT BBINOJHEHHWE Y4YEOHBIX IUIAHOB, OOIIEOOpa3OBaTENbHBIX M  MPOrpaMM
JIOMOJTHUTEIBHOTO 00pa30BaHuUs.

4. [TpuHUMAET MepHI IO METOMYECKOMY 00ECIIEYeHNI0 Y4eOHO-BOCTIMTATEIFHOTO TpoIlecca.

5. Opranu3zyer 3akIl04eHue JOrOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPUATUIMH, YUPEKICHUIMU U
OpTaHU3aIMsIMH TT0 TIOJITOTOBKE KapPOB.

6. ObecnieunBaet komIuiekToBanue LlenTpa oOyuaromumMucs (BOCIUTaHHUKAMH).

7. Co3naer HEOOXOOUMbIE COLIMAJIBHO-OBITOBBIE YCIIOBUS OOydaromuMMcs (BOCIMTAaHHUKAM) U
paOOTHUKAM yUpexKJICHHS.

8. IlpuHUMaeT Mephl 10 COXPAHEHUI0 KOHTUHT€HTa 00yJarouxcs (BOCIIUTaHHUKOB).

9. BHOCUT npeioxkeHns PyKOBOACTBY YUPEXKICHHS 110 MOI00PY U pacCTaHOBKE KaJpOB.

10. OOGecneunBaeT pa3BUTHE M YKpeIUIeHHE yueOHO-maTepuanbHOM Oa3bl lleHTpa, coxpaHHOCTH
000pYyZI0BaHUS U MHBEHTAps, COOJIIOJIEHNE CAHUTAPHO-TUTMEHUYECKUX TPeOOBAaHUM, MPAaBUI U HOPM OXPAHBI
TpyJa 1 TEXHUKU O€3011aCHOCTH.

II1. IIpaga

PykoBomuTeNb CTPYKTYPHOTO TIOIpa3ieNieHus] yUpeKIeHHsI 00pa30BaHus BIPaBe:

1. 3HaKOMHUTBCS C TPOEKTaMH pEIICHUH PYKOBOJICTBA YUYPEKICHUS, KACAIOIIUXCS JESITEIBHOCTH
MOApAa3ACIICHHUS.

2. YdyactBoBaTh B OOCYXJICHHH BOIPOCOB, KAaCAIONMIUXCS HCIOTHAEMBIX WM JOJDKHOCTHBIX
00s13aHHOCTEH.

3. BHOCHUTH Ha paccMOTpEHHE PYKOBOJICTBA YUPEKIACHUS MPEITIOKEHUS TI0 YIYUIICHUIO TEeSITeIbHOCTH
CTPYKTYPHOTO MOJIpa3/IeJICHUsI.

4. OcymecTBIATh B3aUMOJEHCTBUE C COTPYTHUKAMH BCEU OpraHU3alllu.

5. IlpuBnekarb BcCeX CHELUUATUCTOB K PEIICHUIO 3a7ad, BO3JO0KEHHBIX Ha JAHHOE CTPYKTYpHOE
moapasaenenne (ecim 3TO MPEIyCMOTPEHO MOJOXKCHHUSIMHU), €CIM HET - TO C pa3pelIeHus PYKOBOIUTENS
YUpEKACHUST 00pa30BaHMUS).



6. [TognuceiBaTh U BUBUPOBATH JOKYMEHTHI B MpeJiejax CBOCH KOMIETEHIIUH.

7. BHOCUTBH TpenyoKeHUs O MOOIIPEHUH OTIMYMBIIUXCS PaOOTHUKOB, HAJIOXKEHHHM B3bICKAaHUN Ha
HApYLIUTEIEH TPOU3BOACTBEHHON U TPYAOBOM JUCLIUIIIINHBI.

8. TpeOoBaTh OT PYKOBOJACTBA YUPEKICHHS OKA3aHUS COJACHCTBUS B UCIIOTHEHUU CBOUX TOJIKHOCTHBIX
0053aHHOCTEH U TpaB.

1V. Omeemcmeennocmo

PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHNS YUPEKICHUS 00pa30BaHNs HeCeT 0TBETCTBEHHOCTh:

1. 3a HeHaexallee MWCIOJHEHUE WJIM HEUCIOJHEHHE CBOUX JOJDKHOCTHBIX OOsI3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOSIIECH MOJDKHOCTHOM MHCTPYKLIMEW, - B Ipelenax, ONPEIEICHHBIX IEHCTBYIOLIUM
TPYAOBBIM 3aKOHOAATEILCTBOM Poccuiickoi denepanum.

2. 3a npaBOHApPYIIEHUs, COBEPLIECHHBIE B IIPOLIECCE OCYIIECTBIEHUS CBOEH AEATEIbHOCTH, - B IIPEIEax,
ONIPEACICHHBIX JEHUCTBYIOIIMM aJMHHHUCTPATHBHBIM, YIOJIOBHBIM M TIPaXKJaHCKUM 3aKOHOAATEIbCTBOM
Poccuiickoit ®epepanuu.

3. 3a npuuKMHEHHe MaTepUallbHOTO yuiep6a - B Mpesenax, ONpeAeIeHHbIX JAeHCTBYIOIIUM TPYIOBBIM U
IPaKJaHCKUM 3aKOHOAATeNIbcTBOM Poccniickon denepanun.

5. 3ak/I04uTeIbHbIE MOJI0KEHHU S
5.1. Hacrosimiast 10/KHOCTHAsE MHCTPYKLUS pa3paborana Ha ocHoBe IIpodeccuonanpHoro cranaapra,
yrBepkaeHHoro llpukazom MuHucrepcTBa Tpyda M conMalbHOW 3amuThl Poccuiickonn ®Penepauuu OT
08.09.2015 N 613H.

5.2. JlanHass JODKHOCTHAsE WHCTPYKLHUS ONpEICNSET OCHOBHBIE TpPYAOBBIE (DYHKIIMH paOOTHHUKA,
KOTOpbIE MOTYT OBITH JOIOJIHEHBI, PACIIUPEHBl WM KOHKPETU3HUPOBAHBI JOMOIHUTEIBHBIMU COTJIAICHUSIMH
MEXJ1y CTOPOHAMHU.

5.3. JIoMKHOCTHAsE MHCTPYKLUS HE JIOJDKHA MPOTUBOPEUYUTH TPYAOBOMY COIJIAIIEHHIO 3aKIFOUYEHHOIO
MeX1y padOTHUKOM U paboronareneM. B ciyuyae npotuBopeuns, IpUOPUTET UMEET TPYAOBOE COIJIALICHHE.

5.4. JIomKHOCTHAsi MHCTPYKIMS M3TOTABIMBAETCS B JIBYX MICHTUYHBIX SK3EMIUISIpax M yTBEpXkKIaeTcs
PYKOBOJUTENEM OpPraHU3aliH.

5.5. Kaxaplil 3K3eMIUIp TaHHOTO JOKYMEHTa IMOJAIMUCHIBAETCS BCEMU 3aMHTEPECOBAHHBIMU JIMIIAMHU U
MOJJIEXKUT JOBEJICHUIO 10 paOOTHHKA MO/ POCIIHCH.

5.6. O1MH U3 MOJHOCTHIO 3aMOJIHEHHBIX IK3EMIUIIPOB MOJUIEKUT 0053aTeNbHOM nepeaue paboTHUKY
JUISL UCTIOJIB30BAHUS B TPYAOBOM €ATEIbHOCTH.

5.7. O3HakomIIeHHE PAOOTHUKA C HACTOAIIEH JOJKHOCTHON MHCTPYKIIUEH OCYILECTBIISAETCS MPH
npuemMe Ha padoTy (70 MOANUCAHUS TPYIOBOTO JOTOBOPA).

5.8. @akT 03HaKOMJICHHUS PAOOTHUKA C HACTOSIIEH TOJKHOCTHON MHCTPYKIMEH MOATBEPKIaeTCs
MOJNKCHIO B AK3EMILIAPE JTOJKHOCTHON MHCTPYKIIMH, XpaHAIIEMCs Y paboToaaTes.

C J10J5KHOCTHOM MHCTPYKIIMEN O3HAKOMUIICS

20  rona.

BKSCMHHHP JaHHOM JOIKHOCTHOM HHCTPYKIIUU ITOJTYIUIT

20 ropa.




